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1. Click on the link in the e-mail sent to you: http://page.easyinterimself.easypay-group.be/xhtml/router.jsp 
 

2. Select the appropriate language before logging in. 
 

SelfInterim user guide 
SELFINTERIM 

http://page.easyinterimself.easypay-group.be/xhtml/router.jsp
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3. Activate your account by clicking on ‘mot de passe oublie’.  
Fill in your email address and click on the link that your receive in the email. This link is valid for 24h.  
If the 24h are passed, you have to restart this step. 
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4. This takes you to the next screen. 
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5. Click on 'My Time Sheets' in the top left corner 
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6. Select the period and click on the temporary worker name 
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7. This takes you to the next screen. 
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8. If you agree with the hours shown, click on 'Save' (bottom right) 
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9. If you do not agree with the hours shown, you must change your hours by creating one or more new lines. To achieve this, you 

must create a new code per task type. 

Click on the down arrow and select the appropriate code. 
 

E.g.: Friday 13/03 was a bank holiday so you must select the bank holiday code and state the number of hours for the bank holiday. You must also delete any 
hours worked for Friday 13/03. 
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Select the appropriate code to use. 
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Add absent hours for Friday and delete the hours worked for the day's absence. The total number of hours must be at least equal to the total 
number of hours in the schedule. 
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10. Click on 'Save' (bottom right) 
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11.   Your manager must then 'send' your time sheet in order for you to be paid on time. S/he can only do this on the LAST DAY 

OF THE CONTRACT! 

 
12. You can determine whether your time sheet has been sent by checking whether it is displayed in green in the 'dashboard'. 
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Comments 

 

 The earliest your time sheet can be sent is the last day of your contract. 

 If your hours have not been sent, you will be sent a text message on Tuesday morning. 

 The total number of hours must be at least equal to the total number of hours shown in the schedule. 

 Although you can change your hours per day, your manager can only send them on the last working day of the week. 

 If you cannot find the correct code in the list, please contact the Page Personnel Human Resources team. 

 If you would like to add an attachment, please indicate this in 'comments' (see item below). 

 If you would like to issue a comment, this is possible using the 'Comments' option. 
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 Hours must be entered in decimal form. The 'Calculator' option is useful if you wish to convert hours and minutes into decimal hours. 

 

 

For any questions: contact@pagepersonnel.be 

mailto:contact@pagepersonnel.be

