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1. Click on the link received by email : https://page-easyinterimself.easypay-group.com/xhtml/router.jsp

2. Select the language "French" before log in 
 

Platform access SELFINTERIM 

https://page-easyinterimself.easypay-group.com/xhtml/router.jsp
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3. Click on forgotten password « mot de passe oublié » 

 
Write your email address and click on the link received in the automatic email to create a password. This 
link is valid for 24h. If you exceed the deadline, you will have to redo the same operation. 
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4. You will then see the following screen  
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5. Click on « Mes feuilles de prestations » at the top left  
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6. Select the period and click on the name of the temp worker  
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7. You will see the following screen  
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8. If you agree with the encoded working hours, you can click on  «  Enregistrer  » (at the bottom right) 
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9. If you don’t agree with the encoded working hours, you have to adapt them by  creating one or more new lines..  To do so, you 

have to select a new code. By clicking on the arrow under « heures prestées » , you will have the possibility to choose the 

correct code (e.g. : sickness, holidays, recuperation days…)  

E.g. : Friday 01/11 is a public holiday, you have to select the code « jour férié » and write the number of planned hours for that day. You also have to delete the 
worked hours planned (“next to the line “heures prestées”)  for the 01/11. Otherwise you will receive an error message. 
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Select the correct code.  
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Add hours for the public holiday and delete the planned working hours. The total amount of hours should be equal or more (if you have to 

encode extra hours) than the hours initially set in the planning. 
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10. Click on « Enregistrer » (at the bottom right) 
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11. You have to wait until the end of the week to approve the worked hours. You will then  have to send (« envoyer ») the timesheet 

before Tuesday 12 am so that your temp worker can be paid on time.   
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12. Write your name and click on send (« envoyer ») 
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Remarks 

 

 You have to wait until the end of the week to approve the worked hours.  

 If we didn’t receive the timesheet , the temp worker will receive an SMS on Tuesday morning.  

 The total amount of hours should be equal or more (if you have to encode extra hours) than the hours initially set in the planning. 

 If you don’t agree with the encoded working hours, you have to adapt them by  creating one or more new lines..  To do so, you have to select 
a new code.  

 If you want to add an attachment please indicate it in the remarks  (« remarques »)  

 If you want to add a comment, you can click on « Remarques » and write your text (see below) 
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 The worked hours should be in decimals. For this reason, you can convert them by clicking on “calculatrice”.  
 

Any questions ? Contact us  : contact@pagepersonnel.be 

mailto:contact@pagepersonnel.be



